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PROTOCOL GUIDELINES
The Air Force Association is an independent, nonprofit, civilian organization. Our members are veterans and include active duty, guard and reserve, military retirees and civilians.  It is led by volunteer leaders at all levels.
Our first president, Jimmy Doolittle, in a newsletter dated May, 1947 wrote, "Generals, colonels, second looies, top-kicks and buck privates are all just plain "Mister" in AFA. While I've been elected to head up the Air Force Association, Meryll F. Frost, ex-Sgt and Dartmouth football star, is a vice-president and John P. Biehn, a former private, is one of the directors." Since our very beginning in 1947, military rank has not been used by AFA leaders. Everyone should be introduced using the AFA position held.
Courteous treatment of your guests is very important. The following guidelines are provided to help in planning your activities. Just remember there is no substitute for common sense.... "Protocol is not there to dictate to you. It’s there to help you."
PRECEDENCE ORDER
AFA National Chairman of the Board
AFA National Vice-Chairman of the Board for Field Operations
AFA National Vice-Chairman of the Board for Aerospace Education
AFA National Secretary
AFA National Treasurer
AFA President/CEO
AFA National Directors
AFA Region Presidents
AFA State Presidents
AFA Chapter Presidents
The importance of AFA participation in the event should be considered. When any of the top 3 AFA officers are present at an event, the precedence, reverse order (lower to higher), should be used for introductions.
Introductions
AFA suggests using the following order at chapter functions when introductions are made (Lower precedence to higher precedence):
AFA Host Chapter Executive Council Members (as a group)
City Councilmen/Elected Officials (as a group)
Air Force Colonels or other service Colonels (as a group)
Visiting AFA Staff Members (as a group)
Visiting AFA Chapter Presidents
Visiting AFA State Presidents
Visiting AFA Region Presidents
HOST AFA Chapter President
Command Chief Master Sergeant
Wing Commander or Vice Commander
Mayor
AFA State President
AFA Region President
AFA National Directors
Retired General Officers
Chief Master Sergeant of the Air Force
Active Duty General Officers and SES Civilians according to grade
State Elected Officials
AFA National Officers (per reverse precedence order)
Chief of Staff of the Air Force
Secretary of the Air Force
US Congressmen
US Senators
Guest Speaker*
President of the United States
* If the speaker falls into one of the other categories, i.e-Mayor, General Officer, National Director, etc. introduce him/her here.
The following order and language is recommended for introductions of AFA officers and the Executive Director:
"The President/CEO of the Air Force Association, First MI Last, and (Spouse) First Name."
"The National Treasurer of the Air Force Association, First MI Last, and (Spouse) First Name."
"The National Secretary of the Air Force Association, First MI Last, and (Spouse) First Name."
"The National Vice-Chairman of the Board, Aerospace Education of the Air Force Association, First MI Last, and (Spouse) First Name."
"The National Vice-Chairman of the Board, Field Operations of the Air Force Association, First MI Last, and (Spouse) First Name."
"The National Chairman of the Board of the Air Force Association, Name MI Last, and (Spouse) First Name."
When introducing the general officers in attendance you should use the following:
(The duty title) "The Commander, Air Combat Command, General First MI Last, and (Spouse) First Name."
For the Secretary of the Air Force you should use the following:
"The Honorable First MI Last, and his/her Spouse.....(Husband / Wife First Name)( in some cases the wife/husband might have her/his own title and a different last name so it would be appropriate to use it)
Recommended introductions and order for current AFA officers and the President/CEO:
"The President/CEO of the Air Force Association and the Aerospace Education Foundation, Michael M. Dunn and his wife Pam"
"The National Treasurer of the Air Force Association, Steve Lundgren and his wife Susan"
"The National Secretary of the Air Force Association, Judy Church and her spouse Bill Burns"
"The National Vice-Chairman of the Board for Aerospace Education of the Air Force Association, Sandy Schlitt and his wife Patricia" 
“The National Vice-Chairman of the Board for Field Operations of the Air Force Association, Jim Lauducci and his wife Marie
"The National Chairman of the Board of the Air Force Association, Joseph E. Sutter and his wife, Geri"
